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Application form for promotion: 
Assistant Director of Physical Education and Sports (Selection Grade, Level-12)
	Department: 


	1. 
	Name (in block letters)
	:
	

	2. 
	Details of current designation 
	:
	Designation               
	Assistant Professor

	3. 
	
	
	Level/Stage                
	Level-11/Stage-II

	4. 
	
	
	Current Basic Pay   
	

	5. 
	Date of joining-current designation
	

	6. 
	Period of EOL, if any, availed by the incumbent in the current cadre
(Copy of sanctioned EOL proceedings to be enclosed)
	Period: _____ years _______ months _____ days

	7. 
	
	From:  

	8. 
	
	To: 

	9. 
	Total Accountable service (deduct EOL etc), in the current cadre, as on the date of Notification
	

	10. 
	Date of eligibility for promotion  
	

	11. 
	Assessment period to be considered 
	:
	Duration in Years
	

	12. 
	
	
	From
	

	13. 
	
	
	To
	


                                    PART - A

GENERAL INFORMATION AND ACADEMIC BACKGROUND

	A1
	Name (in block letters)
	:
	

	A2
	Gender
	:
	

	A3
	Date of Birth
	:
	

	A4
	Place of Birth (with Dist. & State)
	:
	

	
	
	
	

	
	
	
	

	A5
	Father’s Name (in Block Letters)
	:
	

	A6
	Mother’s Name (in Block Letters)
	:
	

	A7
	Marital Status
	:
	

	A8
	Spouse’s Name (in Block Letters)
	:
	

	A9
	Nationality
	:
	

	A10
	Category (SC/ST/OBC/General)
	:
	

	A11
	Telephone Number 
(Land line & Mobile)
	:
	

	A12
	E-Mail
	:
	


The RULES for INDEXING the copies of proofs are given below…

Every copy of the proof should be indexed. This indexing should be done on the top right corner of the copy of the proof in a rectangular box, as shown below  


Indexing Format:  


Example1:  If you enter a journal paper at S.No. 1 in the table under Item B1, 

Then proof for that claim should be indexed as B1 - 1 on the top right corner of the copy in a   rectangular box
Example2:  If a copy of the proof is indexed as A14 – 2, it indicates that you attached that copy as a 















                
proof of the entry you claimed under Item A14 at S.No 2 of the table under that Item  
Example3:  Similarly a sponsored research project entered at S .No 4 of the table under Item B5, should be 










               
supported by a copy of the proof indexed as B5 - 4.

· No proof will be considered without proper indexing on its top right corner.

A13. Academic Qualifications: 
           (Attach properly indexed copies of certificates as proofs)

	S.

No
	Degree
	Details*
	Board/ University
	Month, Year of Passing
	Class;

% of marks/ CGPA
	Rank, 

if any

	1
	UG
	
	
	
	Distinction;
9.9/10
	

	2
	PG
	
	
	
	First class;
64.5%
	

	3
	PhD
	
	
	
	
	

	4
	Others, if any
	
	
	
	
	


      * Details   Ex:- B.Tech- Computer Science and Engineering, M.Tech – Software Engineering
A14. Record of service after appointment at this institution
 
 (Attach properly indexed copies of orders as proofs)

	S.

No
	Department
	Designation
	Basic Pay 
& AGP / 

Level & Basic Pay
	Duration
	Experience
in Years,
Months

(Ex: 4Y,4M)

	
	
	
	
	From
 (dd/mm/yyyy)
	To 
(dd/mm/yyyy)
	

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	Total service:
	


A15. Post-Doctoral Work: 
(Attach properly indexed copies of certificates as proofs)

	S. No
	Department & Institute/University, Place
	Details of work carried out
	Post Doc Period

	1
	
	
	

	2
	
	
	


         A16. Fields of Specialization under the Subject/Discipline 
	Research area (PhD)
	:
	

	Areas of interest
	:
	


A17. Research Guidance
(Attach properly indexed copies of orders/certificates as proofs)



 
	S. No
	Scholar Name
	University,

place
	Month, year of Registration
	Current status (Ongoing / Month, Year
Completed / Submitted)
	Are You the main Supervisor (Yes / No)

	1.
	
	
	
	Ongoing
	

	2.
	
	
	
	Submitted;

Jan. 2023
	

	3.
	
	
	
	Completed;

Feb. 2023
	


A18. 
Total No. of papers published
(After joining the Institute)            

	Research publications in SCI journals / UGC CARE listed Group-II /AICTE Group-II
approved list of Journal publications

	Cadre
	UGC CARE Group-II
	Total

	
	SCI/SCIE
	WoS/ESCI
	SCOPUS
	

	Level 10
	
	
	
	


A19. Awards /Prizes/ Honours / Recognitions 
(Attach properly indexed copies of certificates as proofs)

	S.

No
	Details of Awards/ Prizes/recognitions
	Received from
 (Organization name and address)
	Received on

	
	
	
	


A20. Countries Visited: 
(Attach properly indexed copies of orders/certificates as proofs)

	S. No
	Country, Place Visited
	Purpose
	Dates

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


A21. Courses Taught 
(Proofs not needed)
	Details of UG courses handled 
	:
	Number
	List of courses handled

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Details of PG courses handled 
	:
	Number
	List of courses handled

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


A22. Details of Training/seminar/workshop/course on automation and digitalization/up gradation
	S.No.
	Details
	Place
	Period
	Sponsoring/Organising Agency
	Enclosure Index

No.
	Remarks

by IQAC

	
	
	
	From
	To
	
	
	

	1. 
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	


A23. Details of MOOCs completed with E-Certification by NPTEL-AICTE
	S. No.
	Acad Year
	NPTEL Course title
	No. of weeks
	Enclosure Index

No.
	Remarks

by IQAC

	
	2022-23
	
	
	
	

	
	
	
	
	
	


A24. Your contribution to course video making for implementing OBE in the courses you taught: ( up to 500 words…  in write-up, pls include details on how many course CDT videos you made for the courses and how advance you posted these course videos for students)
A25. Your contribution to Integrating I2RE into the Courses you taught: (up to 500 words)
A26. Your vision for the Department: (up to 500 words)
A27. Future Academic Development Plan for yourself as well as KITSW: (up to 500 words)
A28. Your vision for the KITSW: (up to 500 words)

A29. Other relevant information, if any: 
(Start on a new page)     
PART – B

ACADEMIC PERFORMANCE ASSESSMENT 
[For details, see the UGC (Minimum qualifications for appointment of teachers and other academic staff in Universities and Colleges and measures for the maintenance of standards in Higher Education) UGC Regulation No. F.11-2/2017/CPS, dated 18th July, 2018 and G.O. Ms. No. 15, Higher Education (UE) Department, dated 29.06.2019]
INSTRUCTIONS:
 Relevant documents/ certificates are to be enclosed as proofs, as annexures, for all credentials claimed under research, publications and other credential covered under PART-B
	Item #
	Credentials claimed
	Proofs to be attached - with proper indexing

	B1
	Regularity In Attendance
	Attach the relevant certificates -  as proof - with proper indexing

	B2
	Organizing intra college competition
	Attach the relevant certificates-  as proof  - with proper indexing

	B3
	Institution Participating In External Competitions
	Attach the relevant certificates -  as proof - with proper indexing

	B4
	Upkeep And Up-gradation Of Training Infrastructure And Playfield.
	Attach the relevant documents/orders-  as proof  - with proper indexing

	B5
	Involvement in Activities Related to Academic And Professional aspects
	Attach the relevant certificates -  as proof - with proper indexing

	For other items/credentials, if any, NOT covered in the above table : Relevant documents / certificates / orders can be attached - as proofs - with proper indexing


Assistant Director of Physical Education and Sports (Selection Grade, Level-12): 
An individual may be promoted if; 
(i)   He/she gets a ‘satisfactory‘ or ‘good‘ grade in the annual performance assessment  reports of at least four out of the last five years’ of the assessment period as specified in Appendix II, Table 5 in the UGC gazette

(ii)   The promotion is recommended by a screening-cum-evaluation committee. 
B1.    REGULARITY IN ATTENDANCE. 

Grading Criteria:

i. 90% and above – Good  
ii. Below 90% but 80% and above – Satisfactory
iii. Less than 80% - Not satisfactory
	S.
No.
	Acad Year
	Sem


	Course Code-Name
	No. of classes Scheduled as per OBLS
	No. of classes held
	*Grade
Earned


	$Enclosure Index

No.
	Remarks by IQAC

	1
	2019-20
	Odd
	
	
	
	
	B1-1
	

	
	
	
	
	
	
	
	
	

	
	
	Even
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


*Grade Earned= (Classes held) x 100 / (classes scheduled); 

                 If, no. of classes held > no. of classes scheduled,

              then consider, no. of classes held = no. of classes scheduled.

$ Enclose certificate issued by the HoD for the complete assessment period, as per the above tabular format (columns 1:6) with index no. B1-1. The HoD will issue this certificate after thorough check of attendance registers of the relevant academic years.
Note: Use the above table format, separately for each academic year of the assessment period.

B2.  ORGANIZING INTRA COLLEGE COMPETITION
Grading Criteria:

i. Good - Intra college competition in more than 5 disciplines 

ii. Satisfactory - Intra college competition in 3-5 disciplines.

iii. Unsatisfactory - Neither good nor satisfactory

	S. No
	Acad. Year
	Details of intra college competition
	Details of Disciplines
	Period
	Details of participants 
	Name of the college/in stitution
	Grade
Earned
	$Enclosure Index

No.
	Remarks by

 IQAC

	
	
	
	
	From
	To
	
	
	
	
	

	1.
	2022-23
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


(add rows for more entries)
$ Enclose certificate issued by the HoD for the complete assessment period, as per the above tabular format  with index no. B1-1. 
Note: Use the above table format, separately for each academic year of the assessment period.

B3. INSTITUTION PARTICIPATING IN EXTERNAL COMPETITIONS
Grading criteria:
i. Good - National level competition in at least one discipline plus State/District level competition in at least 3 disciplines
ii. Satisfactory- State level competition in at least one discipline plus district level competition in at least 3 disciplines Or District level competition in at least 5 disciplines
iii. Unsatisfactory - Neither good nor satisfactory
	S. No
	Acad. Year
	Details of competition with Venue and period
	Details of Disciplines
	Details of Participating colleges/institutions 
	Level National/State/ District
	Grade

Earned
	$Enclosure Index

No.
	Remarks by

 IQAC

	
	
	
	
	
	
	
	
	

	1.
	2022-23
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


(add rows for more entries)
$ Enclose certificate issued by the HoD for the complete assessment period, as per the above tabular format with index no. B3-1. 
Note: Use the above table format, separately for each academic year of the assessment period.

B4. UPKEEP AND UPGRADATION OF TRAINING INFRASTRUCTURE AND PLAYFIELD.
Grading criteria:

i. Good

ii. Satisfactory

iii. Unsatisfactory

( To be assessed by the screening cum evaluation committee.
(A) Up-gradation of sports and physical training infrastructure with scientific and technological inputs.
	S.No.
	Acad. Year
	Details of available Sports and Physical Training infrastructure
	Up-gradation done
	Scientific and technological inputs and changes done/brought about
	Target group for which up-gradation done
	Outcome of the up-gradati on
	$Enclosure Index

No.
	Remarks by

 IQAC

	1
	2022-23
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


(add rows for more entries)
$ Enclose certificate issued by the HoD for the complete assessment period, as per the above tabular format with index no. B4-A1. 
Note: Use the above table format, separately for each academic year of the assessment period.

(B) . Development and maintenance of playfields and sports and physical education facilities

	S.No.
	Acad. Year
	Details of available playfield and Sports and Physical Education facilities
	Development and maintenance activities undertaken
	Scientific and technological inputs and changes done/brought about
	Target group for which up-gradation done
	Outcome of the up-gradati on
	$Enclosure Index

No.
	Remarks by

 IQAC

	1
	2022-23
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


(add rows for more entries)
$ Enclose certificate issued by the HoD for the complete assessment period, as per the above tabular format with index no. B4-B1. 
Note: Use the above table format, separately for each academic year of the assessment period.

GRADING FOR SECTION B4
(AS PER ASSESSMENT OF THE SCREENING CUM EVALUATION COMMITTEE)
	S.No.
	Academic Year
	Grade Earned

	1
	2022-23
	

	2
	2021-22
	

	3
	2020-21
	

	4
	2019-20
	


B5. INVOLVEMENT IN ACTIVITIES RELATED TO ACADEMIC AND PROFESSIONALASPECTS
Grading criteria: 
i. Good: Involved in any two activities.  
ii. Satisfactory: 1 activity

iii. Not Satisfactory: Not involved/ undertaken any of the activities
The different activities/aspects to be considered are as follows:
A(i). At least one student of the institution participating in national/ state/ university (for college levels only) teams.
	S.No.
	Acad. Year
	Details of the student
	Status of the student in the team
	Level National/State/ University or college
	Details of the competition/ event
	Details of Participating colleges/institutions
	$Enclosure Index

No.
	Remarks by

 IQAC

	1
	2022-23
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


(add rows for more entries)
$ Enclose certificate issued by the HoD for the complete assessment period, as per the above tabular format with index no. B5-A(i)-1. 
Note: Use the above table format, separately for each academic year of the assessment period.

A(ii). Organizing state/national/inter university/inter college level competition.
	S.No.
	Acad. Year
	Details of competition organised with venue & dates
	Level National/State/ University or college
	Details of Disciplines
	Details of Participating colleges/institutions
	$Enclosure Index

No.
	Remarks by

 IQAC

	1
	2022-23
	
	
	
	
	
	

	
	
	
	
	
	
	
	


(add rows for more entries)
$ Enclose certificate issued by the HoD for the complete assessment period, as per the above tabular format with index no. B5-A(ii)-1. 
Note: Use the above table format, separately for each academic year of the assessment period.

(B). Being invited for coaching at state/national level.
	S. No
	Acad. Year
	Details of the team(s) coached
	Discipline of the team
	Period
	Competitions in which the team participated
	Details of Participating teams
	Level National/

State
	$Enclosure Index

No.
	Remarks by

 IQAC

	
	
	
	
	From
	To
	
	
	
	
	

	1.
	2022-23
	
	
	
	
	
	
	
	
	


(add rows for more entries)
$ Enclose certificate issued by the HoD for the complete assessment period, as per the above tabular format with index no. B5-B-1. 
Note: Use the above table format, separately for each academic year of the assessment period.

(C). Organizing at least three workshops in a year.
	S. No
	Acad. Year
	Details of workshop organised
	Venue
	Period
	Sponsoring/Organising Agency
	$Enclosure Index

No.
	Remarks by

 IQAC

	
	
	
	
	From
	To
	
	
	

	1.
	2022-23
	
	
	
	
	
	
	


(add rows for more entries)
$ Enclose certificate issued by the HoD for the complete assessment period, as per the above tabular format with index no. B5-C-1. 
Note: Use the above table format, separately for each academic year of the assessment period.

D(i). Publications of at least one research paper in UGC approved journal.
Note:  1. Please don’t enter papers published in paid / predatory journals

           2. Enter details of the paper in IEEE/ASME/ASCE / other standard formats only

	S.No.
	Academic  Year
	Details of the Journal papers in IEEE / ASME / ASCE / other standard formats
	Whether SCI / SCIE / Scopus / ESCI/
 WoS indexed   - 
Are you the main author/

Supervisor /Co-author
	Enclosure Index

No.
	Remarks by IQAC

	1
	
	
	SCI -

Main author
	
	

	2
	
	
	Scopus -

Supervisor
	
	


                 (add rows for more entries)
D(ii). Assistance in college administration and governance related work including  

          work done during admissions, examinations and extracurricular college 
          Activities.
	S. No
	Acad. Year
	Nature of Activity (admissions/examination/extracurricular)
	Contribution 
	Period
	$Enclosure Index

No.
	Remarks by

 IQAC

	
	
	
	
	From
	To
	
	

	1.
	2022-23
	
	
	
	
	
	

	2.
	2021-21
	
	
	
	
	
	

	3.
	2019-20
	
	
	
	
	
	

	4.
	2018-19
	
	
	
	
	
	

	5.
	2017-18
	
	
	
	
	
	


  (add rows for more entries)
OVERALL GRADING FOR B5
	S.No.
	Academic Year
	No. of Activities covered (A to D)
	Grade Earned
	Remarks by IQAC

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


(Please attach supporting documents as per requirement)
Declaration
Certified that all the information, facts and documents submitted with this application are true and correct and if found incorrect/false, my candidature for the same may be cancelled and the decision of the institution shall be final and binding. 

 Date:





























                                                         Signature of the Candidate

(Start on a new page)                                      FOR OFFICE USE ONLY

SUMMARY OF GRADING FOR THE ASSESSMENT PERIOD
	Summary
	A.Y

………..
	A.Y

………
	A.Y

………
	A.Y

……….
	A.Y

………….

	
	1
	2
	3
	4
	5

	B1. Regularity In Attendance
	
	
	
	
	

	B2. Organizing intra college competition
	
	
	
	
	

	B3.Institution Participating In External Competitions
	
	
	
	
	

	B4.Upkeep And Up-gradation Of Training Infrastructure And Playfield.
	
	
	
	
	

	B5.Involvement in Activities Related to Academic And Professional aspects
	
	
	
	
	

	
	


OVERALL SUMMARY OF GRADING FOR THE ASSESSMENT PERIOD

	S.No.
	Academic Year
	Overall Grading for B1-B5
	No. of grading as

	
	
	
	Good
	Satisfactory

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


Note: Overall Grading for the Academic Year is to be defined as follows:
i. Good: Good in Item (Section) 1 and satisfactory/good in any two other items (Sections).
ii. Satisfactory: Satisfactory in Item (Section) 1 and satisfactory/good in any other two items(Sections)
iii. Not Satisfactory: If neither good nor satisfactory in overall grading.
 (Start on a new page)                             FOR OFFICE USE ONLY
Information to be filled by the Screening cum Evaluation Committee
	S.No.
	Essential Requirements for eligibility
	(/ X
	Fulfilled / Not fulfilled

	(a)
	Qualifications
	(i) A master degree with 55% marks in a concerned/relevant/allied subject from an Indian University, or an equivalent degree from an accredited foreign university

(ii)  The candidate must have cleared the National Eligibility Test (NET) conducted by the UGC or the CSIR, or a similar test accredited by the UGC, like SLET/SET or who are or have been awarded a Ph. D. Degree in accordance with the University Grants Commission

(OR)

The Ph.D degree has been obtained from a foreign university/institution with a ranking among top 500 in the World University Ranking (at any time) by any one of the following: (i) Quacquarelli Symonds (QS) (ii) the Times Higher Education (THE) or (iii) the Academic Ranking of World Universities (ARWU) of the Shanghai Jiao Tong University (Shanghai).
	
	

	(b)
	The candidate has completed five years of service in that grade (Senior Scale/Academic Level 11)
	
	

	(c)
	FDPs / MOOCs

(The candidate has done any two of the following in the last five years)
	No. of Course/program on Refresher courses, research methodology workshops:    …………
(min. one course required)
	
	

	
	
	FDPs Completed: ……….…….weeks
(min. two weeks required)
	
	

	
	
	No. of courses done of at least one week (five days) duration in lieu of every single course/programme:

……….

(At least two weeks (ten days) duration required)
	
	

	
	
	(iv) No. of MOOC courses with E-certification: ………….
(min. one course required)
	
	

	(d)
	B1. Regularity In Attendance
	Good - 90% and above
	
	

	
	
	Satisfactory - Below 90% but 80% and above
	
	

	
	B2. Organizing intra college competition
	Grading Criteria:

(i) Satisfactory - Intra college competition in 3-5 disciplines
	
	

	
	
	 (ii) Good - Intra college competition in more than 5 disciplines.
	
	

	
	B3.Institution Participating In External Competitions
	Grading Criteria:

 (i) Good - National level competition in at least one discipline plus State/District level competition in at least 3 disciplines.
	
	

	
	
	 (ii) Satisfactory- State level competition in at least one discipline plus district level competition in at least 3 disciplines
	
	

	
	B4.Upkeep And Up-gradation of Training Infrastructure And Playfield
	Grading Criteria:

(i) Good
	
	

	
	
	(ii) Satisfactory
	
	

	
	B5.Involvement in Activities Related to Academic And Professional aspects
	Grading criteria:

 (i) Good: 
Involved in any two activities                                       
	
	

	
	
	 (ii) Satisfactory:
Involved in any 1 activity
	
	


Note: 
(i)        It is recommended to use ICT technology to monitor the attendance of sports    and physical education and compute the criteria of assessment. 
(ii)       The institution must obtain student feedback. The feedbacks must be shared with the concerned Director of Physical and Education and Sports and also the CAS Promotion committee. 
(iii)       The system of tracking user grievances and the extent of grievance redressal details may also be made available to the CAS Promotion Committee.
*******

(Start on a new page)
FOR OFFICE USE ONLY

	SCRUTINIZING COMMITTEE’S REPORT

	(Please tick any one of the following by filling the relevant details)
(a)  The candidate is ELIGIBLE for promotion,
from …………………………………… to ………………………………………. cadre and may be called for interview.

       *********            ********                       ******                             **********
(b)   The candidate is NOT ELIGIBLE for promotion, 
 from …………………………………… to ………………………………………. cadre due to following deficiencies.


	Scrutinizing Committee (Names & Signatures with DATE):



	Kakatiya University Observer(s) / Nominee(s) (Name & Signature with DATE):



**** APPLICATION FORM ENDS ****
�





KAKATIYA INSTITUTE OF TECHNOLOGY & SCIENCE, WARANGAL-15


PERFORMANCE BASED APPRAISAL SYSTEM (PBAS) PROFORMA


FOR PROMOTION UNDER CAREER ADVANCEMENT SCHEME (CAS)


PHYSICAL EDUCATION








Please paste                recent colour pass-port size photograph here                       (Don’t Staple)





           A14 - 2











ITEM NUMBER - SERIAL NUMBER of the credential entered in the table of that Item
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